ITpunoxenue Ne5
K IIPUKa3y
MAOQY «Jluneit Nel»

UHCTPYKLHSA

0 OPraHU3aNUH YUeTa, XPAHEHHS H BbIAa4YH MAIIHHHLIX HOCHTEJICH,
cofeprKaNUX NePCOHANbHBbIE JaHHbIe B HHPOPMANIHOHHBIX CHCTEMAX
nepcoHaJbHbIX AaHHBIX B MAOY «JIuneii Nel»

1.  Hacrosmias WHCTpyKLMS YCTaHAaBIMBAE€T OPraHW3alMi0 ydyeTa,
XPaHEHUS W BBIAAYU MAIIWHHBIX HOCUTENEH, COMIEPKalMX TTePCOHANBHBIE aHHbIE

B MH(OpMaLMOHHBIX cucTeMax nepcoHanbHbiXx AaHHbIX (MCIIIH) B Ha3BaHue

opranuzanuu (nanee — MHCTpyKIH).

1.1. MamuHHEI  HOCHTEIh —  CMEHHBIH  HOCHTENbh  JAHHBIX,
npefHa3Ha4YeHHbIA I 3allMCM W CUUTHIBAHMWS MNAHHBIX, NPEACTABICHHBIX B
CTaHIapTHBIX Koaax. [Tof MamMHHBIMA HOCUTENsIMU B Hacrosimied WMHcTpykiuu
TTOHUMAKOTCS:

- MEPEHOCHbBIE/CHEMHBIE KECTKUE JIUCKH;

- D n311-HAKOMUTEND,

— CD-R/RW;

- DVD-R/RW.

- Floppy Disk Drive.

2. Yuer, XpaHeHue U BblJIady MAallMHHBIX HOCHTEJIEH IIEPCOHANTBHBIX TaHHbBIX

OCYLIECTBIsIET OTBETCTBEHHBIM HAa3HAUYEHHBIH MpHKa3oM ampekropa MAOY

«JInmern Nel» (mamee - OtBercTBeHHBIN). IIpu yBOJBHEHHMH COTPYAHUKA,
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OTBCTCTBCHHOIQ 3a Y4Y€T, XpaH€HHe H BRIIaYY MallTUHHBIX HocHTeneH
MMCPCOHANBHBIX  JAHHBIX, COCTABIACTCA  AKT  IpHEeMa-CIoadvH, KOTOphIﬁ

yTBepaaerca gupekropoM MAOYV «JInureit Nely».

3. Bce HaxomsmmMecs Ha XpaHeHUH U B OOpaIeHHM MAIIHHHBIE HOCHTEIH
MePCOHANLHBIX JAaHHBIX (Jlanee - HOCHTENH) MoIeXkKar YUéty. Y4eT BceX BUAOB H
THIIOB HOCHTeNeHW npoussoautca B JKypHale ydera MallHHHBEIX HOCHTENEH,
COIepXKallNX [IepcOHaNbHbIe JaHHbIe (TIpHioerue 1).

Kaxnpiii HocuTeNns JOKEH UMETh OTMETKY, HA KOTOPOH YKa3bIBaeTCs €ro
YHUKQJIBHBIH yuerHblli Homep. Ha HecheMHo# uacTy ymakosku Hocutens [1In
yKa3bIBaeTCH:

- YUETHBIN HOMED;

~ - otMetKa «IlepcoHanbHbIe JaHHBIEY;
 — . Jara perucTpalnu (IeHb, MECSII, O);

— ®UO, 10MKHOCTD, TOAMUCH COTPYAHUKA, BRITOMHHUBILETO YYET.

4, TlonszoBarenu UCIIAn nodyydarloT Y4YTeHHBIH HOCHTENb  OT
OTBEeTCTBEHHOrO /I BEINOJHEHUS paboT Ha KOHKpeTHBIH cpok. IIpu nomyveHun
NeNalTCA COOTBETCTRYIOMME 3anvcH B JKypHajle yuyeTa MamIWHHBIX HOCHTENEH,
coJepKallluX [epcoHanbHEe JaHHbIe. 110 okoHYaHHH paboT MONB30BATEND COAET
HOCHTeNIB U1 XpaHeHHs (TBETCTBEHHOMY, O 9eM JAEAeTCd COOTBETCTBYIOINAs
3anuck B JKypHale ydera MaIiWHHBIX HOCHTENeH, COAepKAIUX MepCoHaNbHbIe
JAHHBIE,

5. XpaHeHHe HOCHTeJIEH OCYLIECTBIAETCS B YCNOBHAX, HCKITHOHMAOIMX
HECAHKIJMOHMPOBAHHOEe  KONMUPOBAHWE,  W3MCHEHME  WIH  YHHITOXKEHHES
epCOHANBHBIX IAHHBIX, 4 TAKKe XWIIeHHe HocuTedeif. HOCHTeNM NOIDKHBI
XpaHUTBCA B CIY)XeOHBIX NMOMEIICHUAK, B METANIHYeCKOM XpaHummile (celide) B
YCTAHOBICHHOM MOpsAAKe. 3almpellacTcd XpaHHTh MallMHHBIE  HOCHTENH
NEPCOHATBHBIX IAHHBIX BMECTE ¢ HOCHTENAMH OTKPBITOR HHpOpMAaIuH, Ha pabounx
cronax, 6o oCTaBIATh UX 6e3 IPUCMOTpa HIIM NepeaaBaTh Ha XpaHeHHe JApYTraM
JALEM. |

6. B Cliy4a€ YTPATBl CBhEMHBIX HOCHTEﬂefI, cogepxamux nepcoHalIbHBIC
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JaHHBIe, TH0O0 pa3riIalle HUS COAEPIKALMXCA B HUX CBeIcHNH HeMeAJICHHO CTABUTCA
B H3BECTHOCTH OTBeTCTBEeHHEBIN, COOTBETCTBYIONINE OTMETKHU BHOCSTCA B JKypHase
yuera MallAHHBIX HOCUTENIeH, CONEP KAILHX N€PCOHANIbHEIE JaHHBIE.

7. Hocutenud, DpUINeJIIAE B HErogHOCTh, HIH OTCIYXHBIIHE
YCTaHOBJICHHBIH CPOK, TIOAJIeKAaT YHUYTOXEHHI0. [1o pe3ysbTaTaM yHUITOXEHAA
HocuTenell  cocraBidercs AKT  YHAYTOKEHHS  MAlUMHHBIX  HOCHTENEH
[EPCOHANLHBIX JAHHBIX (npnnoﬁceﬁue 2).

8. [Ipu mepenaye cpeacts BeluHcHUTENbHON TeXHUKH VICTI[H cTOpOHHEM
OpraHU3alysIM A MPOBEACHUS peMOHTHO-BOCCTaHOBHTeanLm I MHEIX pabot
HECBEMHBIE  MAIlUIWMHHBIE HOCUTENM  H3BIMAIOTCA M3  COCTaBa  CPEACTB
BBIYUCTIHTENBHON TeXHUKH.

/9. OTBETCTBEHROCTh 3a BHITIONHEHHE IIPaBHJI JKCIUTYyaTAllHH MallMHHBIX
HOCHTEJNeH IepCOHANBHBIX AaHHBIX MPH BHINOIHEHHH HEMOCPEICTBEHHBIX paboT ¢
HOCHTENAMHU HeceT nojabzosarens UCTIIH.

10. Koutpons BBIMONHEHUS [TONB30BATCILAMHU yCTaHOBJIeHHBIX. IpaBUI
9KCIUTyaTallMd MALIMHHBIX HOCHTENeH TNEepPCOHANBHBIX MAAHHEBIX OCYUIECTBIIAECT

OTBETCTBEHHEII.



;|ou ‘deddaraLig)) "1

A

XRLOHUI eH

Brol ™ (¢ « » Homdoges wend A3y

vror o7 «  » 1eneH reHdg

JIYHHEY 19H4IreHOdda XHIMEex darod ‘HIIALHIOH XIIHHHINMEW €LOhA
W I'VHdAMX

N 74 « »
KeMOHOIOI “V'H/
{TaN WTH]» AQVIA doiiodufy
OIVIDKJIaLA

SdhA SOHII3IP0LEd00 SOHNOHOLAE SOHINCHATTAHAA

(emdod)

« [N HOMH[[» KOV € HIrSLHOOH XIIHHHIITEW _
HRhEY9d i BHHOHRAX ‘2lonA uHIRenHeIdo ou HEIIAdISmHT 3
[ sunaxorud|



y
uunewdodun _ :
owondn angednio go b dowon
adsrrumwaedc g *£M€ BIILHION
won1edgo EMLIWLO ‘HHHIh AT OLI e3¢ dowoyy dowon miqaHONTEdLonIad | myu
H][T] o9-Ir0)] 04-1r0)y OJOHHHIMEW
4 TOUITO]] 9 THITO)| HIMHIdh 4 vLe]y Ww

14§




: : ' [Tpunoxeune 2
K HHCTPYKIIMY [10 OPraHy3alliy yueTa,

XPAHCHHA ¥ BBIIAYU

MamHHARX BocuTeneil B MAOY «JTunteit 1»

h (dopma)
AKT
YHHUTOXeHHN MAMAHALIX HOCHTENeH NepcoHANLHLIX JAHHBIX,
B TOM YHCJAC ChEMHBIX
KomMuccus, HafeneHHas TOMHOMOUMAMHU TPHKA30M OT Ne
B COCTABeE:
(aoxHoCcTs, ©.H.O.)
f
S {(aomaxuocts, ©.H.Q.) i
/_/
(romkHOCTE, O.H1.0.)
TpoBea 0T60p MAIMAEHLIX HOCHTENEH MEPCOHANBHBIX JARHBIX, He IHOITEKAIHNX
JaTEHEHINEMY XPaHCHUE):
N Hara YueTHuI BOMEP MAINHHEOIC HOCHTENA [Noscrenus
u/m
1 2 3 4

Bceero ¢neMHEIX
HOCHTEIIEH

(uAdpamu H MPONHCHIO)

Ha MaimuHHBIX HOCUTEISX YHHITOKeHA KOHbBICHIAaNbHasd HE(pOPMAIH NYTEM CTHPAHAA ¢ Ha

YCTPONCTRE TAPAHTHPOBAKHOTO YHUUTOXKEHUS UH(OPMAIT#

{MEXaHWHECKOTO YHHMTOXEHIS, CHRWTAHMNA W T.IL.). y

[Nepeuncnennrle MANTAHEBIE HOCATENH YHAYTOXEHE! TyTeM

{paspe3anus, NEMOHTaKA H T.0.),

H3MCABYCHBL U CHAHGI ANA YHUITOXRCHHUA NPESANPIATHIO MO YTHIN3AHH BTOPHYHOTO ChIpbi




(HauMeHOBaHHE NPEANPHATHS) Jara
[Tpencenarens
KOMUCCHH: /
(®HO) (roamuce) (mara)
YneHBI KOMHCCHHU:
/
(®HO) (moanwMcs) (zmara)



